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Post Journal to prior period or a prior year 
 
Post Prior 

Create a journal posting in a previous accounting period of the current year from the details stored in the 

journal record.  The command is unavailable if the current period is the first in the accounting year.  Otherwise, 
you will be able to specify to which previous accounting period in the current accounting year to which the 

journal details will be posted.  The posting date assigned to the transaction is the first day in the period to which 
it is posted.  The journal is allocated the next available entry number (based on the next number specified in the 

Next Journal No. box on the General tab of the Nominal Ledger - Set Options form) and is placed at the end of 

all the transactions for the relevant period in the account view screen.  You must ensure that the current system 
date is within the date range of the current accounting period, otherwise the posting will not be permitted.   

 
Create journal as normal.  

 
Select No to Post Journal. 
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Select Action and Post Prior (F6). 

 
Enter required period.  

 

 
 
NOTE* 

This command is not available if Open Period Accounting is used.  To post journals to earlier periods in the 
current financial year or to previous financial years, use the Post Journal command. 
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Post Prior Year 

Create a journal posting for the previous year from the details stored in the journal record.  A posting made 

using this command is posted to the chosen period of the previous year.  You can enter any period number.  
You cannot change the year in the Posting Year box; the system works it out for you. 

 
For balance sheet accounts, the transactions are included in the brought forward items for the first period in the 

current year.  For profit and loss account items, the values are accumulated within the retained profit figure and 

posted to the first period of the current year. 
 

Create your Journal in the normal way. 

 
Select no to post Journal.  
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Select Action and Post Prior Year (F7). 

 
Entered in the required period.   

  
 

 
NOTE*  

This command is not available if Open Period Accounting is used.  To post journals to earlier periods in the 
current financial year or to previous financial years, use the Post Journal command. 
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