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Post Journal to prior period or a prior year

Post Prior

Create a journal posting in a previous accounting period of the current year from the details stored in the
journal record. The command is unavailable if the current period is the first in the accounting year. Otherwise,
you will be able to specify to which previous accounting period in the current accounting year to which the
journal details will be posted. The posting date assigned to the transaction is the first day in the period to which
it is posted. The journal is allocated the next available entry number (based on the next number specified in the
Next Journal No. box on the General tab of the Nominal Ledger - Set Options form) and is placed at the end of
all the transactions for the relevant period in the account view screen. You must ensure that the current system
date is within the date range of the current accounting period, otherwise the posting will not be permitted.

Create journal as normal.

& Nominal Journals : INLOODDSS (=N &
General  Memo  List General  pema
Description : Date ! | ngjns/2025 Account : F170 Q| Contract Revenue - S/Inv Debit : | 0.00 | Credit : : 100.00
. Sterling Sterling
Input By : ADMIN v Project :

[JRecurring ([JReversing
. = - Department :
Frequency : -

[ORetained | VAT Analysis

Day (s) : VAT Code :

Tax Paint : I .
JournalNo: | 3441 Comment : | Post Prior

LastPeriod : [ 412024 Account Description Debit Credit Comment
Freehold Buildings - Cost 100.00| 0.00Post Prior

Times to Post :

NextPosting: | s/

Currency : Times Posted 1 | ;

Conftract Revenue - 5/Inv 100.00Post Prior

Date Posted : | 310572024

Sterling

Debits : 100,00 Debits : 0
) ) Differance Credit
Credits : 100,00 Credits : 0 Sterling Difference 0.00 100.00
action ~ (&) Close 2
View A

Select No to Post Journal.

! Waould you like to Post the Journal?

Yas Mo
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Select Action and Post Prior (F6).

www.profile.co.uk

& Nominal Journals : JNLOO00038 [ |[=- ]
General  Memo  List
Description : | pgst prior Date s | go/os 2025
Input By : ADMIN ~ — —
|_|Recurring |_|Reversing
Frequency : .
|_JRetained VAT Analysis
Day (s) :
Times to Post :
Journal No | 3447
Next Posting : 1
LastPeriod : | 40024
Currency : Times Posted : | 4
Date Posted : 31/05/2024
Sterling
Debits : 100.00 Debits : 0
Credits : 100.00 Credits : 0
Action - 2 ] Close
Post Journal F5
View Post Prior F& y
Post Prior Year  F7 i
&5 Details F8
Cancel

Enter required period.

L3 2
.
=

Period Mumber :

oK Cancel

tel: 01442 236311

Orion Vehicles Leasing
Created on 31/05/2024 at 17:00 by ADMIN

Nominal Journal Posting

Orion Vehicles Leasing

PostPrior Journal 344 Page 1
Reference JMLOCD00SE Period 0
Input by ADMIM Dated 0
Dr Cr Comment
A110 Freehold Buildings - Cost 00.00 PostPrior
P170 ContractRevenue- Sinv 100.00 PostPrior
NOTE*

This command is not available if Open Period Accounting is used. To post journals to earlier periods in the

current financial year or to previous financial years, use the Post Journal command.
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Post Prior Year

Create a journal posting for the previous year from the details stored in the journal record. A posting made
using this command is posted to the chosen period of the previous year. You can enter any period nhumber.
You cannot change the year in the Posting Year box; the system works it out for you.

For balance sheet accounts, the transactions are included in the brought forward items for the first period in the
current year. For profit and loss account items, the values are accumulated within the retained profit figure and
posted to the first period of the current year.

Create your Journal in the normal way.

& Nominal Journals : JNLO0DDOSS [fola == (] B3
General Memo  List General  Memo
Description : Post Prior Year Date : | 31/5/2024 Account : Qi40 Q| Stationery Debit : 0.00 | Credit : 100.00
Ty o S - - Project Q Sterling Sterling
[JRecurring (] Reversing a
Frequency : - — Department :
[JRetained (] VAT Analysis
Day (s) : 0 VAT Code :
Times toPost: |g TaxPoint | [Rg
Journal No : | 3443 Comment : | Post Prior Year
Next Posting :
" LastPeriod : | 512024 Account Description Debit Credit Comment
S Times Posted : 5 ca stock 100.00] 0.00past Prior Year
100.00Post Prior Year
Date Posted | 310573004
Sterling
Debits : 100.00 Debits : o
4 4 Difference Debit Credit
Credts 1B000) Credts ¢ g Steriing Difference 0.00 100.00 100.00
action ~ | (&) Close
Q@ oK Cancel
View y

Select no to post Journal.

! Waould you like to Post the Journal?

Yes Mo
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Select Action and Post Prior Year (F7).

& Nominal Journals : JNLODDOD59

=l =]

General Memo  List

Desaripfion: | post Priar Vear Date: | 31052024
Input By : ADMIN - - -
Orecuring (JReversing
Frequency : - -
(Retained  [JVAT Analysis
Day (8): a

Times to Post: [
JournallNo: [ 3443

Next Posting :
¢ 1 LastPeriod : [ 573024
Currency : Times Posted ;| 5
Date Posted : 31/05/2024
Sterling
Debits : 100,00 Debits : 0
Credits ; 100,00 Credits : 0
Action - N Close
PostJournal  F5
Post Prior F6
View =
Post Prior Year F7 i
=&l Details &
Cancel

Entered in the required period.

i
LY £2
Enter the Period of the prior year to which the
Journal is to be posted.
. . -
Posting Period ST | This will post to
a Period 12 And Financial Year 2023
Posting Year )
g 2013 Continue?
oK Cancel Yas Mo
Orion Vehicles Leasing Nominal Journal Posting
Created on 31/05/2024 at 17:06 by ADMIN
Orion Vehicles Leasing
Post Prior Year Journal Page 1
Reference Period 12i2023
Input by Dated 01122023
Dr Cr Comment
c210 Stock 00.00 Post PriorYear
Q140 Stationery 100.00 Post Prior¥ear
= Distributed *

NOTE*
This command is not available if Open Period Accounting is used. To post journals to earlier periods in the
current financial year or to previous financial years, use the Post Journal command.
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